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1. GET RID OF STUPID REPETETIVE CONFIRMATION DIALOGS 
Buzz-Off (Basta Computing- www.basta.com- $15) 

 You know all those messages that pop up on computer all the time- such as “Did 
you really mean to delete that file?” “Are you sure you want to exit the program?” I find 
them insulting and time wasting. If I hadn’t wanted to do something, I wouldn’t have 
done it in the first place. Buzz Off let’s you define default responses to any of these 
messages so it will reply for you and automatically. Takes away a lot of the irritation of 
computing.  
 

2. LOOK AT FILES EVEN THOUGH YOU DON’T HAVE THE APPLICATION 
Quickview Plus (Avanstar- www.avantstar.com $35- downloadable) 

You get a file attachment from a client and haven’t the least idea what format it is- only 
that nothing on your computer recognized is. Right click the file and ask QuivkView Plus 
to show it to you- just the way it would look if you had the application. Since Avanstar 
says it better than I do- “ 

“Quick View Plus … [gives]  instant access to information created in over 225 
Windows, Macintosh, Internet and DOS formats, Quick View Plus enables employees to 
access information from virtually any source - email attachments, the Web, legacy 
document stores and more. As native applications are not needed to open files, Quick 
View Plus reduces costs, simplifies deployment and improves security.  

Quick View Plus … [provides] a consistent environment for viewing, copying, 
printing and searching of information. Whether accessing email attachments, documents 
on the Web, or files stored on a file system, its easy-to-use interface provides users all the 
tools they need to easily access and control information. Additionally, Quick View Plus 
integrates seamlessly with all information access points including Windows Explorer, 
major e-mail and groupware clients and leading Web browsers.” 

 
3. FIND FILES, ATTACHEMENTS, EMAILS- INSTANTLY  

X1 (x1.com $74.95 single user license) 
  

X1 is simply the fastest, easiest way to find information on your computer- files, 
file content, attachments, emails or contact information. It LITERALLY shows what 
you are looking for as fast as you can type in your search request. Really! No 
kidding! 

 It now boasts even fancier search criteria, including Boolean operators (and, or, 
not) as well as keyword and phrase searching. And even better- it next to the list of 
files that satisfy your search criteria is a window that displays the contents of your 



file- often in native format. It indexes in the background, and automatically updates 
itself.  
 
4. GET A CONSTANT FULL BACKUP OF YOUR IMPORTANT FILES 

Second Copy www.centered.com $29.95 for single user license 

Second Copy arranges your backup need in sets of "profiles". Each profile is a set 
of file and folder specifications which tells Second Copy, what you want to be copied, 
to where, and when. Once configured, Second Copy monitors the "source" folders for 
changes or updates and copies new or changed files to the "destination". This process 
is done unobtrusively in the background. 

Second Copy includes an easy to use profile wizard that guides you through the 
setup process. The setup process is separated into Express and Custom modes. In 
Express mode, you answer three simple questions (what, where and when) about the 
files to be backed up.  

Advanced users can use the Custom setup option to define specific files to be 
included in or excluded from the copy. They can also choose how the files are to be 
copied, e.g. compression, synchronization etc.  

 
5. DO A GOOGLE SEARCH FROM WITHIN ANY APPLICATION- FIND 

PHOTOS, PEOPLE, INFROMATION! 
 
Google Deskbar Free from www.google.com (search for Google Deskbar) 
 
The Google Deskbar loads as a toolbar on the Windows taskbar, so it’s always 

available to you, whatever application you’re in. Need a definition? Type your word 
into the deskbar and press CTRL-D. Looking for a photo of something? Type your 
name in and press CTRL-I (You’ll likely be surprised!) Need a general Google 
search?CTRL-W. Stock quotes? CTRL-Q. It’s free, it’s fast and saves time. 



 
6. AUTOMATICALLY FILL IN INTERNET WEB FORMS  

AI Roboform Pro (www.roboform.com $29.95 for Pro version, limited version is 
free) 

Roboform is one of the most prized enhancements to your web browser available. 
It automates logins, fills out web-based forms, saves passwords- it just make things 
move along with less typing. No popup ads, no spyware- just sheer utility. I 
recommend the slightly more capable Pro version- no limit on the amount of 
information it can store for you. You can password protect its functions, and I like to 
have it ask me before it fills out forms, but you can set it any way you prefer.  
 
7. PERFORM REPETETIVE TYPING TASKS WITH A COUPLE OF 

KEYSTROKES 
AIM Keys (www.aimkeys.com  $39.95) 
 
AIM Keys allows you to define a few unique keystrokes (macros) to perform just 

about any function you want. I find myself going to the Patent Office website often, 
so I have used AIM Keys so that if I merely type “/pto” from ANYWHERE- within 
any application- up pops my web browser pointed at the Patent Office. I’ve defined 
other keystrokes for my name, office address, telephone number, email, signature 
block, certificate of mailing (a patent office thing) and similar tasks I do all the time. 
It makes no difference what application I am in—AIM Keys will expand the macro 
and perform the task, so that you now can have the same keystrokes perform the same 
function wherever you are. There’s amost NO learning curve to use its basic 
functions.  
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