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Welcome From Our Chair

James K. Carrall
Fowler Rodriguez & Chalos

Welcome to the Tort Trid & Insurance
Practice Section (TIPS). The opportunities
that await you in the Section are boundless.

You will be given the chance to become leaders in our
Section and to meet and network with some of Americas
top trial and insurance attorneys. The Section's
publications, such as the Student TIPSter, and CLE
opportunities, are second to none. We work hard to provide
you with information specifically helpful to law students,
such as tips on interviewing, selecting writing samples and
possible career paths. The colleagues you will meet and
with whom you will interact in TIPS will, in many
instances, become life-long friends.

TIPS has over 35 general committees with a broad spectrum
of substantive legal subjects from which to choose. Whether
your area of interest is in business litigation, trid
techniques, appellate advocacy, alternate dispute resolution,
medicine and the law, labor and employment litigation or
civil procedure and evidence, there is something in TIPS to
peak your intellectual interest and to assist you in law
school and, eventually, in your day to day practice. A full
listing of TIPS committees can be found on our website (or
see the last page of this newdletter) and as a law student
TIPS member, you can join up to three committees for free.

In March, you will also have the opportunity to apply to be
aLaw Student Vice-Chair of any of our general committees,
or aLaw Student Liaison to one of our standing committees.

In addition, TIPS law students can participate in our annual
writing competition for a chance to win $1,500 in cash and
airfare and weekend accommodations to attend the TIPS
portion of the ABA Annua Meeting in Chicago next
August. We encourage all of you to participate in the
competition and to tell your friends about the opportunities
TIPS provides to its law student members. Y ou should also
feel free to register for and attend any of our exciting TIPS
meetings in the coming year, such as our Midyear Meeting
in Salt Lake City or our Spring Meeting in New Orleans
(during Jazz Fest). A full calendar and registration
information is aways available on our website,

www .abanet.org/tips.

Once again, welcome to TIPS. Thank you for joining us as
law student members. We look forward to your
involvement this year and as you embark on successful
careersin the law.

Jim Carroll is a partner with the law firm of Fowler Rodriguez
& Chalos in New Orleans, Louisiana. Mr. Carroll is the
current Chair of the Tort Trial and Insurance Practice Section.
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The Tort Trial & Insurance Practice Section has long been
known for providing its law student members with useful
benefits and important leadership opportunities. We call it
the TIPS advantage. Now, TIPS has redesigned its law
student website, adding a message board. In addition,
throughout the 2004-2005 year, TIPS will continue to
sponsor law student contests and events, including its annual
Law Student Writing Competition.

The TIPS law student website, which can be found at

links helpful and useful to our law student members.

One new feature this year is the law student message board.
Here, students can post questions, inquire about events, and
even trade course outlines. The board will be moderated by
practicing attorneys, legal professionals, and law student
leadersto insure that information is fresh, timely, and useful.

Visit and bookmark the site today. Do you want the
advantage? <

THE TIPSWEBSITE HAS.

Job postings

L eader ship applications
TortSour ce magazine online
The Brief online

Section news
Meeting & CLE information
Law Student M essage Board
Lotsmore...

Check It Out: www.abanet.or g/tips
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i+ 6. Pick something impressive. Thisis your chance to show
TIPS for W”tlng Samples off. Use a writing sample addressing the most difficult,

Hiring Partner givesimportant guidance complex legal issue you've tackled. Keep in mind that
Ann Lyter Thomas few practicing lawyers have time to read past page ten, so
Kolesar & Leatham, Chtd. a“big finish” may go unnoticed.

7. Do not submit your first year legal writing
assignments. Unless you are a 1L or just beginning
second year and had no summer legal experience, you
should avoid using your first year assignments. Surely you
have improved since you werea 1L.

Choosing a writing sample is one step in the recruiting
process that you control completely. Employers know this
and judge writing samples harshly as a result. So pick
carefully. The ideal writing sample demonstrates your
ability to analyze complex legal problems and communicate

the information simply and effectively. Writing samples are 8. No law review samples. | know this may conflict with
double-edged swords. Because lawyers are busy, they often what you hear from your career services office. But | have
only read 5-10 pages and review writing samples for reasons revieved many writing samples and, unless you are
not to hire the applicant, not reasons to hire them. Many applying for an academic position, your law review work
employers have hard and fast rules by which they eliminate is not relevant, no matter how impressive. Note it on your
applicants. Here are some examples and afew helpful hints: resume, of course, and make the article available if

someone wants to review it. But the work you will be
doing as an associate or law clerk is practical, not
theoretical. It requires applying law to fact, like a
memorandum, motion or brief. Submit something from a
real law office setting which proves that you can do the
work for which you would be hired. %

1. Thewriting sample must be your own work and only
your own work. | once had two applicants from the
same school submit the same moot court brief without
disclosing that the work was partly someone else's.
Neither received an interview and our firm reported the
situation to their school. Many employers look at moot

court briefs with suspicion. We al know that moot Ann Lyter Thomas is a partner with the law firm of Kolesar &
court briefs are usualy written by teams, not Leatham, Chtd. in Las Vegas, Nevada and a 1993 graduate of
individuals. Always disclose that you had a partner and, Washington University School of Law in S. Louis, Missouri. Ms.
preferably, edit out your partner’ swork. At aminimum, Thomas has written extensively and is a former legal writing
disclose which portions were jointly written. professor at UNLV's Boyd School of Law. Ms. Thomas is a vice-

chair of the TIPS Employer-Employee Relations Committee. She

2. No typographical or grammatical errors. If you can be reached via email at AThomas@KLNevada.com.

cannot submit error-free writing when your entire future
depends on it, how good could your work realy be?

3. No passive voice. Many law schools teach that passive TIPSMEETINGS & EVENTS
voice is evil and, like it or not, many lawyers have 2005 Midyear Meeting - February 10-13
adopted this hard and fast rule for their own practice. Salt Lake City, Utah
4. If you use a sample from your summer clerkship, Salt Lake Marriott City Center
always seek permission to use the piece and redact http://www.abanet.or g/midyear/2005/home.htm'
the names or use pseudonyms. | once received a Student Vice-Chair Application Deadline — February 18, 2005
memo discussing how a certain well-known corporation http://www.abanet.or g/tips/lawstudent/leader .htm|
had violated the tax code. The corporation name was N _
not redacted. Not only did the applicant not receive an TIPS Annual Writing Contest Deadline—March 1, 2005

interview, we notified his previous employer about the http://www.abanet.or g/tips/lawstudent/L SWritingComp.pdf

disclosure. Failure to appreciate the attorney-client

privilege will assure you continued unemployment. L0 ALk Al 201G 2

New Orleans, Louisiana

5. Edit your writing sample. Just because you turned it New Orleans Sheraton
in with mistakes at work or school, don't think you
cannot improveit. 2005 Annual M eeting — August 4-10

Chicago, Illinois

Sheraton Chicago
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TIPS for Summer Clerkships

Ten things you need to know this summer

Robert J. Caldwell
Kolesar & Leatham, Chtd.

Law schools are good about teaching you black letter law
and how to write good legal memoranda. But here are ten
things that you really need to know about being a summer
law clerk that law schools just don’t teach:

1. Never Turn In A Draft. Even if you're asked for a
“draft,” every piece of work should be your final, finished
product. Proofread everything and check for spelling and
grammatical errors.  Never turn in an incomplete
assignment, with or without an excuse. You will be
evaluated on your work even if the attorney cdls it a
“draft.” Take pridein your work. Take the time needed to
fully complete assignments, even facing tight deadlines.

2. Treat The Staff With Respect. From the legal
secretaries to the receptionists, treat the office staff with
respect. Do not “talk down” to anyone or act like you are
smarter or more important. Remember that your staff can
provide invaluable assistance. When a partner asks you to
write a motion, her legal assistant or paralegal can usually
give you an example of asimilar motion they’ ve written in
the past. The staff have been around longer than you. If
you disrespect them, the partners will hear about it, and
your future employment with the firm will be in jeopardy.

3. Dress For Success. Remember that at most law
firms, government offices or corporate legal departments,
you will be judged (at least in part) on your outward
appearance. Until you get to know your co-workers, wear
conservative and professional attire.  When in doubt,
round up —wear a suit or adress.

4. Arrive Early, Stay Late. It has often been said that
associates should generally arrive before the first partner
arrives and leave after the last partner leaves. While
longer hours are not always expected of summer clerks,
remember that partners and associates will notice the hours
you keep. Show your level of dedication and commitment
by keeping professional hours and keeping summer
absencesto aminimum. Try not to leave early on Fridays,
even if others do; Friday afternoons are often when
partners let down their guard and get to know you on a
personal level.

5. AlwaysAsk For A Deadline. When you are given an
assignment, always ask for a deadline. “As soon as
possible” can mean 15 minutes or 2 months. Don’t guess,
ask. Whenever possible, exceed expectations by turning in
your assignment early. When you simply cannot complete
a project in time, make sure to give the attorney enough
notice so that the project can be reassigned if the deadline
cannot be extended.

6. Don't Hand Off Assignments To Other Clerks.
Remember that if you're kept busy during your clerkship,
it's a good sign, you're doing a good job. Never pass off
an assignment to another clerk, even if you're busy and
they're not. You're given an assignment because the
attorney wants your help, not the help of your colleagues.

7. Try To Accept Every Assignment. Make an effort
to accept every assignment you're given. In traditional
firms, it is a cardinal sin to turn down an assignment,
especidly from a partner. Less traditional firms aren’t
quite as strict, but getting an assignment is an honor — the
attorney wants your help. When your workload is just too
heavy to take on another project, instead of saying “no,”
let the attorney know your workload, current projects, and
deadlines. Attorneys often discuss among themselves your
workload and reassign matters or extend deadlines to assist
you. Communication with the attorneysis the key.

8. Prioritize Your Workload. Make sure to prioritize
your “to do” list on adaily basis. Projects with impending
court-imposed deadlines are generally most important.
Otherwise, al things being equal, assignments should be
completed in the order of the seniority of the assigning
lawyer. (If in doubt, check a firm’s letterhead, website or
firm brochure). Assignments from partners usually come
first. If you are loaded up with assignments from partners,
let assigning associates know you're busy. Partners do not
like to be told that your project is not complete because
you're working on a project for one of their associates.
However, remember that even low priority assignments
become more important as time passes. Y ou never want to
explain to one client that their work isn't getting done
because you' re too busy helping another client.

9. Participate In Social Events. If possible, never turn
down an opportunity to attend firm social events, outings
or informal events with firm attorneys and/or their
families. Many law clerks fail to understand that work
product is only one part (albeit an important part) of what
afirmis evauating in a candidate for employment. Firms
aso want to make sure that prospective attorneys can
interact in a social environment, attract new clients with
their interpersonal skills and social abilities, and,
generaly, get along with the other attorneys and staff in
the firm. Sometimes, the best way for a firm to evaluate
you in this regard is on the golf course, at lunch, or at a
firm picnic. If the attorneys you work with like you as a
person, they are more likely to hire you as an associate.

10. Enjoy Your Work. Remember, not only isyour firm
evauating you, you are evaluating the firm. Make sure
that the firm is an enjoyable place to work. Enjoy the
company of your fellow clerks and co-workers. At the end
of the summer, if you've been miserable, look somewhere
else for ajob. The firm where you’ve been working may
not be the right place for you. «

Robert Caldwell is an attorney with the law firm of Kolesar &
Leatham, Chtd. in Las Vegas, Nevada and a 1999 graduate of
the University of Alabama School of Law in Tuscaloosa,
Alabama. Mr. Caldwell is the Chair of the TIPS Task Force
on Outreach to Law Students and a vice-chair of the TIPS
Business Litigation Committee. He can be reached via email
at RCaldwell @KLNevada.com.
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